
Performance Data Analyst 
 
 
Responsibilities: 

• Determine appropriate performance measures for various economic development 
and education grant programs 

• Work with database vendor to develop new reporting tools, views, interfaces, 
system features for modules, and training users in new applications, reporting 
tools, or system features 

• Perform a variety of complex activities involved in the collection, analysis, 
documentation, interpretation, and presentation of complex performance data  

• Utilize various query software tools to produce finished reports, statistics, and/or 
graphic information 

• Analyze and evaluate data extracted for the purpose of quality assurance, quality 
control and data integrity 

• Respond to data requests 
 

 
Requirements/Qualifications: 

• Bachelor’s degree required preferably in statistics, mathematics, business, 
information management, or a related field; advanced degree preferred 

• Must be proficient in extracting data from relational databases using various 
query software applications such as SQL Query Analyzer, Crystal Reports, and 
Access 

• Possess the capability to produce graphic displays for data presentations, database 
tools and spreadsheet software 

• Experience in working with large data sets  
• Strong computer skills specifically with Word, Excel, Access, and other related 

applications 
• Excellent oral and written communication skills and interpersonal skills 
• Attention to detail and excellent follow-through on assigned tasks 
• Excellent data analysis skills and the ability to work independently and show 

initiative. 
 
Occasional overnight travel is required.  Full-time, salaried position with state benefits. 
 
 

Must apply online & attach resume at 
 

http://jobs.virginia.gov 
 

for position #00011 
with Tobacco Commission by 5:00 pm on Oct 26, 2011 

EOE 
 


